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Virtual Meeting/
Conference Recording Notice 

The American Institutes for Research® (AIR®) allows for the recording of audio, 
visuals, participants, and other information sent, verbalized, or utilized during 
business-related meetings. By joining a meeting, you automatically consent to 
such recordings. Any participant who prefers to participate via audio only 
should disable their video camera so only their audio will be captured. Video 
and/or audio recordings of any AIR session shall not be transmitted to an external 
third party without the permission of AIR. 

In addition, AIR does not permit participation in AIR meetings through the use of 
AI bots such as Otter.ai or other AI platforms to record or transcribe conversations 
for AIR meetings, webinars, or virtual events in lieu of in-person attendance, unless 
requested as a reasonable accommodation. Any participants who attempt to use AI 
software for meeting participation will be denied admission, or their session will be 
terminated once it becomes apparent such software is in use.
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Agenda

1. What do we mean by a “good” prompt? 
2. Why good prompts matter
3. Build a prompt – give AI a role for KT activities
4. Batch a prompt – assign it to tackle multiple tasks
5. Use of prompts to refine prompts
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Context

4



Components of Good Prompt

• Clear (what you want the AI to produce)
• Specific (audience, setting, constraints)
• Structured (format, tone, output type)
• Relevant (data inputs, examples, or references)
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Why Good Prompts Matter

• Improve quality and 
relevance of outputs

• Reduce time spent revising 
or clarifying
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• Can be shared across 
teams

• Support consistent 
messaging



Build the Prompt

• Role (e.g., “You are OT 
specialist…”)

• Task (what the AI should 
do)

• Context (audience, 
setting, purpose)

• Constraints (length, tone, 
format)

• Examples (optional) (to 
guide style or structure)
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Example
“You are an OT specialist and need 
to make a flyer for patients with 
spinal cord injury and their families 
that provides them with post-
operative care guidance at an 8th-
grade reading level that is friendly in 
tone and no more than 300 words on 
a single page.”
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Batch the Prompt

• Combine related requests (e.g., 
summary + social post + email 
blurb)

– Maintain consistency across 
outputs

– Reduce back-and-forth 
prompting

– Increase efficiency for 
dissemination workflows
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Example
“You are an OT specialist and need 
to make a flyer for patients and their 
families that provides them with 
post-operative care guidance at an 
8th-grade reading level that is friendly 
in tone and no more than 300 words 
on a single page. Use that flyer to 
then create a 100-word summary for 
a newsletter and a 60-character 
social media post with a shortened 
link.”
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• Ask AI to critique or improve 
your prompt

– Iterate for clarity and 
specificity

– Use AI to generate alternative 
prompt versions

– Build reusable “prompt 
templates”

Prompts for Better 
Prompting
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Example
Improve this prompt to ensure the 
information generated is highly 
understandable by the intended 
audiences, who live in all regions of the 
US: “You are an OT specialist and need 
to make a flyer for patients and their 
families that provides them with post-
operative care guidance at an 8th-grade 
reading level that is friendly in tone and 
no more than 300 words on a single 
page. Use that flyer to then create a 
100-word summary for a newsletter and 
a 60-character social media post with a 
shortened link.”
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In Summary
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• Construct prompts that are Clear, Specific, 
Structured and Relevant

• Build the prompt by giving AI a role
• Batch the prompt by giving it multiple tasks
• Refine your prompt using prompting

Good prompts are a practical KT skill. With human 
input and review, AI can help your workflow to 
efficiently translate and disseminate research. 



MSKTC@air.org

The contents of this presentation were developed under grant number 90DPKT0009 from the National Institute on Disability, Independent Living, and 
Rehabilitation Research (NIDILRR). NIDILRR is a Center within the Administration for Community Living (ACL), Department of Health and Human Services 
(HHS). The contents of this presentation do not necessarily represent the policy of NIDILRR, ACL, HHS, and you should not assume endorsement by the 
federal government.

Please Take Our Short Survey
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The contents of this presentation were developed under grant number 90DPKT0009 from the National Institute on Disability, Independent Living, and 
Rehabilitation Research (NIDILRR). NIDILRR is a Center within the Administration for Community Living (ACL), Department of Health and Human Services 
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Thank You!

The contents of this presentation were developed under grant number 90DPKT0009 from the National Institute on Disability, Independent Living, and 
Rehabilitation Research (NIDILRR). NIDILRR is a Center within the Administration for Community Living (ACL), Department of Health and Human Services 
(HHS). The contents of this presentation do not necessarily represent the policy of NIDILRR, ACL, HHS, and you should not assume endorsement by the 
federal government.
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